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REGISTER AS NEW USER
You must be a registered customer or organisation to make a booking in Bookable.

1 Enter the landing page at Bookable

2 Select Register at the top of the page or the centre icon
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3 Select the registration type from the drop down as either organisation or
individual.

4 If you selected Individual, select Private Hirer.

5 If you selected Organisation, select whether you are commercial, not for profit,
school, government, orsporting club.

Complete the form below and start booking your favourite venues
... once your registration is vefiried
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6 Complete the required registration and contact details fields.
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7 Upload any required documents (for examples, Public Liability Insurance or
Certificate of Incorporation for Not For Profit organisations).

8 Read through and agree to the Privacy Policy and Terms of Use.

9 Select Create Account to complete the registration.
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MAKE A BOOKING

Please be advised that Cabonne Council requires a minimum of three days notice for
all bookings.

1 Enter the landing page at Bookable

2 Select Login at the top of the page
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3 Use the filters on the left-hand side to select venue type, activity type, venue
name and/or available date.
You can also use the icons in the centre of the page to make your selections.
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4 Select Search/Submit and all matching venues will be populated.
The select Explore Venue.
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5 Select 'Book this item' or Book Venue' once you have decided on your which
venue suits your needs.
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6 Complete the required booking information eg. purpose and booking name.

7 Add any additional venues to your booking.

8 Review your booking information and then select 'Checkout'.
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9 Select any extras you require.

10 Review the details of your booking.
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11 Add any required documents, then modify or complete your booking.

12 Complete the checklist if prompted
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13 Read and accept the Terms and Conditions.
You can also add any required documents at this step if you missed it earlier.

14 Select 'Checkout' at the bottom of the screen to complete payment.

Continue

Upload Document

Checkout
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